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Course Outline

Accounting Principles and Fundamentals
it EM S WS EN

£iHEREIIES Accounting as Business Language

M E LM E S &iHEIF R Overview of Double Entry and
Accounting Cycle

#rE, fafin. MaE. WASEA B0 8= Concepts of Assets,

Liabilities, Equity, Revenue and Expenses

Understanding the 3 Key Financial Statements I2fi#= K4 551&

*®
o iZER Profit or Loss Statement

o &EFEfi{HER Balance Sheet
o MEMmER Cash Flow Statements

UM<k Accounts Receivable

$HERIZES1EIX Sales Flow and Cycle
(Quotation | Proforma Invoice | Sales Order | Delivery Order |
Invoice)

(EAHESIMEHE Credit and Cash Sales

HO% % 55 H4H Dealing with Exports and Foreign
Currencies

SIRESHAEEE Sales with Service Tax

SEEPAEEE Sales with Sales Tax

Tl mi 53 EW N Advances Received and Deferred Income

T K2 37 M6 & Bad Debt and Provision for Doubtful Debt

F M%7 5% Bad Debt Written Off Method

B S{HFR7A Collection of Debt and Payment Methods

HhE W Ig )\ Other Business Income

{1 5IEXUtE Payments and Official Receipts

$HEIRAE S 210 Sales Adjustments and Discount Allowed

HBFZERRM Implication of e-Invoice (Invoice | Credit Note |
Debit Note)
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Course Outline
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FEETZEIE Inventory

BETZ{&{E75 % Inventory Valuation Methodology

o ScitsEiiEFIFO Method

o IGi#t5citi% (LIFO Method)

o MIFIYM A% (Weighted Average Cost Method)

E{F A 5IRE Inventory Adjustments and Written Off

HFRAEEZES 2IMA5
E-Invoice consideration and Classification Codes

RIS MEFREIR Accounts Payable

R F25EHA Purchase Flow and Cycle
(Purchase Request | Purchase Order | Goods Receive Note |
Invoice)

M RBWSKHRME Cash and Credit Purchases

HOFEMAEE Importation of Goods

F{HANKIER | 28/ | 98B Payments to Agents | Dealers |
Distributors

HSMCHEER S TR Foreign Exchange Policy

BB EIEA B ERMBEEI G AW Trade and Non-Trade

Purchases and Creditors

RMI3 ETFRYE MM Implication of purchases to inventories

BAFBFEXENFA Issuance of Self-Billed e-Invoice

$HEEBigA% i Application of Sales Tax Exemptions

BRSSHBiEAS ERiE Application of Service Tax Exemptions

P Hiihtid Ko EL 52 0p

Overview of Withholding Tax and its implication

B (7R 5iA%E Supplier Payments and Adjustments

BABFARNMEAGR

Self-Billed e-Invoice and Scenarios
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BET | |FAE&ENZE Owners’ Equity

BRI & 1T Issuance of Ordinary Shares

{A5ch’ vs &Rk Preferential Share vs Ordinary Shares

B& 8 4fe Declaration of Dividends

B AFisZIE Tax Treatment to Dividends

B 54 #8980 Implication of Assets and Liabilities

BT Bl &~ 54#7I8 Fixed Assets and Depreciation

k., TERIZEHNEE Acquisition of Property, Plant and
Equipment

SHA{IFHIE Acquisition on Hire Purchase

RLAAE vs RETRE
(Finance Lease vs Operating Lease)

£1H#ri8 vs $iS3#RIA
Accounting Depreciation and Tax Depreciation

I8 7% Depreciation Methodology

ElE &~ E Disposal of Fixed Assets

IR A= Intangible Assets

B (h{E5iH%Asset Valuation and Adjustments

$iE4 Amortisation
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FtH M£ 5581731t Cash and Bank Reconciliation

AEpIEH S5 R{ESEEE Internal Control and Best Practice

$R{T %3¢ Bank Reconciliation

F RS Petty Cash Management

$BI\T | |fFELH Year End Closing

Z ARt Accrual of Expenses

& 5%{I5sk Deposits and Prepayments

FUEUE NFR3A Income Recognition for Advances

BhD SHEBISIRSZH Sales Tax and Service Tax

SHEEBiRIR Sales Tax Submission

SHEEPixI e Sales Tax Reconciliation

IREZHiE#R Service Tax Submission

RS PHISTFRALIE Service Tax Special Treatment
(fCE5k Disbursement | #&$HReimbursement |
12 ~A#0 12 months’ rule)

RS Pi3T M Service Tax Reconciliation

F£4+H | | MSBI/RES SR Financial Statements and Analysis

fizE R Statement of Comprehensive Income (Profit or Loss)

K=& Statement of Financial Position (Balance
Sheet)

M RER Statement of Cash Flow
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Direct Payment Introductory Price

RM1,999

RM3,888

Z=H HRD BRI FF R

HRD Claim Introductory Price

RM2,199

RM3,;888

5o 2% 12
={c AN

(EEBF&LZFEI)EE + Support)

k3 " m
MLCLAIMABLE
..



ziem

o S
AT (PR SRR FPAR)

YS Lt. Kol Bersekutu (PA) Song Liew
>  BRATRTHSASSE5 Fellow

ZREREITIA (MY & SG) Member of CTIM

Founder of ANC Group (MY & SG) > ABZBEERIAGEREIP

AR AT B S5 KR HRD Corp Trainer

Licensed Tax Agent >  TUHESMAFEEREIEER Certified

HEFHFAIAEITHID CSR&

Fellow Member of ACCA Sustainability Management

ACCA Fuhit Ak £ERIIR Professional

Member of ACCA SME Global Forum >  HFSREBIEER

ACCA DRATFiNEREE5H Chartered Financial Modeling

Member of ACCA Malaysia Advisory Professional

Committee > AEERM R

ACCATE MR AN A ESIEAL KA Certified Financial Planner

Member of ACCA Asia Pacific Human S K[z = UNGiE e

Capital Collaborative Practicing Licensed Company Secretary

EMFRF QI ST > =TI SMEEhEFEBIEIIG

Member of CPA Australia ACCA, MIA and MEF Academy Trainer

REGEERGE QAN Member >  ACCA FRZEHIH

of ASEAN CPA Prize Winner ACCA Lecturer

BRAER TN Member of MIA > ADEEENheTEERSSE
Member of MRCA Academy
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Trainee Development - Platinum Professional Development
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Trainer Profile
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